RHRES
AR LR
VACANCY ANNOUNCEMENT PEBSMIYE | 16 Dec 2015
Please submit new MLC/IHA Application Form from US Navy Yokosuka Web Page.
IEHEFHUL, RS — A — VRROBERE BEO TS, G e Open Until Filled
$41H
Date of Issue 25 Nov 2015
1. B&#E4 Job title (%4%k Grade 1-4/ FEFE#HK LD 2) S5 NS | 4. BEEHBH Area of Consideration

No. of X H|MLC/IHAfEXE  (EBBXM)
Recruitment | cyprent MLC/IHA Employee within Activity

Stock Control Clerk #342,
(BT B B ) X1 ] MLC/IHA it % B (EEHEM)

1 4 Current MLC/IHA Employee in commuting distance

EVEHTOFRAOAREN X # No O & Yes X HMLCIHARR%E(£TEBAXKE)
Acceptance at Lower Grade {EGIZ#% Lower Grade: Current MLC/IHA Employee Japan Wide
TSN O HeeR O Rz - BEBHFR O=EER

X1 4+ &R Off Base Applicant

Administrative  Trade & Service Security & Fire Medical

2. BBB% Activity

5. EADTE¥E Type of Employment

Fleet Readiness Center Western Pacific X MLC
Logistics Department ] IHA
(] BRI HPT

BN FEIBART Working Place: #E#im EARE Hh Ayase, Atsugi Base

3. EhFBFR Work Schedule (38 40 B§RES hriwk ) (] % M Permanent
X BR3E Limited Term
(4 # A months)

*The employment may or may not be renewed

or may be terminated prior to the not to exceed
] % %h Night Shift X %% Overtime  [X] i3 Business Travel date. y P

£7%5 B Work Day: Mon - Fri
) FEBERS Work Hours: 0745-1630 Recess: 1145-1230

6. BEFEAZA Duties

See page 3.

7. BREH . BKEMH Qualification/Physical Requirements

- One year of any clerical, technical or administrative work experience, OR completion of 4 years college/university in any field.
- Japanese Regular Driver’s License.

- Skill in operating Microsoft Office Suite (Word, Excel and Access).

- Ability to speak, read and write in Japanese and English at fluent proficiency level (LD-2).

- Lift and carry light- to medium-weight objects of 15 to 20 pounds, and may occasionally be required to lift and carry heavy
objects weighing up to 50 pounds.

Non-Japanese Applicants: Only those who possess permanent residency visas are eligible. Please attach a copy of Residence Card
(both front and back sides) and copy of your passport (picture and visa stamp pages) to your application.

Former US Military Members: Please attach DD Form 214 to your application. Former military retirees must first obtain
approval for employment under foreign government from the Chief of Naval Personnel and attach the approval letter to be
considered.

- SOFA members and SOFA dependents (include SOFA spouse) are not eligible for MLC employment.

*A handicapped applicant may be accepted, depending upon the degree and kind of disability.

#EE 1 English Language Proficiency : [J# 2745 L None [J#)#k Basic [XIfh#k Intermediate []_E#k Advanced [14¥E% M &EH Exceptional

ZFF Educational Background : See block #7 | $&#F3E & 7 i License/Certificate Required : See Block #7

8. IR 9% £ D Application and Associated Documents
(RESME See next page)




*X] ZeRE IS A#R Application for Vacancy Announcement (HROY Form 1)
*X] BRI EE Resume of Specialized Work Experience (HROY Form)
*DEBAlL Complete * in [] BAEE T Japanese [X] J#EET English [] &% 5 T3 Either

HR ORRALS T 25 61%, BEFCLTUTOFEEZTLALTIIV, EREHRES, K4, £FEA R, EFFS, &
AT SRR ISEET D IRHE S LA . WOSRIE (A, MBI, BTER . LV EBNAESCTRER R L)
To be considered for selection, resume must include at least the following information: Announcement number, full name, phone number, address,
SOFA status, education backgrounds, work experience (periods of employment, company name, description of major work, weekly hours of
work) Any special skills and licenses related to the duties of the position to be filled.

X & GEFEE - BRIAE - BTHRAED I FP—7 WEHIZEKY H S1HA) Copy of license/certificate (if any in block 7 applies).

X HEEDREH ZEIBAT 5 £ DDE L Certificate of English Proficiency (Copy)

X 2 AYIF T L, BEEOBEES - KR ZEVREAHME (12cm x 23.5cm) EZFERBHA>

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.) <For selection Notice >

X BFREEUNDEX, EEH— K, /SRR — b+, &EEE D E— For non-Japanese citizen applicants, a copy of Residence Card (both
front and back sides) and Passport (picture and visa stamp pages).

X REBENEBXREETHHELTLDIAK. [HKICEI 2HMRE]

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”

R L& 4 for Job Inquiries & i % Office to Submit E B For Official Use

Current USFJ Employee BREEXBM&H5E : | Current USFJ Employee X B IR 5 -

ERXKEEEAREH AEEH CNRIHRO T252-1101 #R)IIR #&#™H

DSN 264-3624 / 3427 | 3425 EBXEEEAREM AEE HRO BOX12

B046-763- 3624 / 3427 [ 3425 Ayase-Shi, Kanagawa-ken 252-1101

CNRJ HRO Box 12 PDNO:
FRCWP-634-016-LT

Off Base Applicant M BRI E B &5 : Off Base Applicant S} EBiGHEERH &

FHEEEEE ERX EER EEE & T252-0011 #1311 EEMEH AR A 1-46-1

Zama Branch of Labor Management IR EIRE R SR EEE &R

Organization, Management Section 2 1-46-1 Soubudai, Zama-shi, Kanagawa-ken 252-1101

B046-251-0667 Zama Branch of Labor Management Organization

Management Section 2

sk JEIEE K OVRAF 7Y A 2P 1% = CIC BRA(ERTS A D Z &, Send application and attachments to above address by 1500 of the Cut
Off/Closing date of the announcement.

KSR R CTHEDEAERK ZMT2 L TW R WISEFILRE ORISR L 720 £ A, Ineligible applicants will not be referred for
consideration.

fARH SN EESEIZBIR L L £t A, Submitted applications will not be returned. < F)ENEEHGI H LML, — WO L7220
£, M, RERTICL Y LEFEERYA 2RISR LD 2 3B D £97, After 1% Cut Off Date, collection of applications will be
cut off weekly. Announcement may close before closing date above due to decision of selection.

RISHEEHEFOEXIILLTO URL L # oo — RT&£9, Forms for application are available for download on our web site
http:/ /www.cnic.navy.mil/regions/cnrj/om/human resources/MLC IHA HPT Jobs/JN Forms.html

PRIVACY ACT STATEMENT {BAIER{EEI-DL\T

AUTHORITY: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

ES RETHER S 10450,9397 ; RV BAEL - AABRORECET H%F (FR1 5FEEEERTES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

T EH: ABDLdS, T2, UEORELEBREOEBOZXITEZENE LT, BEABRERET 54,

AR BREAETFER. L LIEBITHEIRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIABR: TEMOERICHER. R CERGEANEREHET 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

FHFR EABRORRIEERTTN, BERSINERERBELGH o-5HE. TORDOFREDYIT, Bh. HHLIHE
ERBENHYET,

Format revised. 2014-06-11


http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

6. BRESN 2 Duties

1. Major Duties:

The Supply Clerk — In-Service Repair (ISR) assists the Production Support Division of the Logistics Department. The office is
located at FRCWP Atsugi, Japan. The duties of the position are as follows:

a. Supply Material/Management:

(1) Assists with the requisitioning of materials from the federal supply system. Utilizes Navy ERP and other DoD/Dept of the
Navy systems to assist with the requisitioning of the material.

(2) If required, assists with expediting those requisitions placed through supply channels with confirmed long lead-time to
improve delivery dates consistent with maintenance demands at shop level.

(3) Responsible for open purchases as a Purchase Card Holder for the Government Purchase Card Program. Prepares open
purchase procurement packages for NAVSUP Fleet Logistics Centers when requirements are beyond the purchase card limits.

(4) Develops and maintains computerized records of all material procurement action and material expenditures.

b. Material Control Programs:
(1) Ensures the material control programs are complied with to include the proper documentation of receipts and issuesof
material, to include the Navy ERP MIGO process.
(2) Assists with the following In Service Repair (ISR) material inventories as required: Wall-to-Wall, Scheduled ,Spotand
Perpetual. Responsible for the updating of the property records to reflect the results of the inventories.
(3) Ensures that a Supply Discrepancy Report (SDR) is properly submitted when required.

c. Material Transportation:

(1) Supports and assists the Production Support Division with the transportation of all outgoing ISR parts, material, andtooling
required for ISR tasking world-wide, both on shore and on deployed units.

(2) Responsible for the rapid and cost effective transportation, including shipment and receipt notification, of ISR parts, material,
and tooling.

(3) Maintains liaison with contracted carriers and the local DoD shipping offices to track status and location of all critical
shipments of ISR parts, material, and tooling.

(4) Ensures all parts, material and tooling is properly packaged and handled by contractors and carriers. Obtains specified
shipping containers for contractors, when applicable.

2. Controls Over Position

a. This position receives direct supervision from a USCS or Military supervisor.
b. Additional guidance: Supply directives concerning ordering, receipt, storage and issue of Navy material.



